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IMPORTANT
The Department of Foreign Affairs and Trade will offer a targeted round of the Australia Awards Fellowships, focussing on health security – specifically combatting drug resistance in the Greater Mekong Subregion. Australia’s health security is linked to the health security of countries in the Indo-Pacific region – in an inter-connected world diseases do not respect borders. A major disease outbreak could have severe health and economic implications for all countries in the region, including Australia, potentially disrupting trade, investment and people movement, and setting back growth and development. The Australian Government’s Health Security Initiative is investing AUD300 million over five years to contribute to the prevention and containment of communicable disease outbreaks with the potential to cause adverse economic impacts on a national, regional or global scale. This initiative will build resilient and sustainable human and animal health systems and strengthen regional preparedness for existing and emerging health threats. In the Indo-Pacific, such threats include highly pathogenic avian influenza and drug-resistant forms of tuberculosis and malaria. 
Before submitting an application, please read these Guidelines carefully and note the following requirements and eligibility criteria:

· Australia Awards Fellowships (Health Security) Eligibility Criteria and Requirements: 
· The development priority issue focus for the Australia Awards Fellowships (Health Security) is health security capacity and strengthening in the Greater Mekong Subregion.
· Australian organisations eligible to apply for this Australia Awards Fellowships (Health Security) are limited to: Australian Universities, Australian Medical Research Institutes, and Australian NGO Cooperation Program (ANCP) Accredited NGOs.
· The maximum number of Fellows per Fellowship is six.
· The maximum cost per Fellow is AUD30,000.00. 
· The Fellowship Program must include attendance of the Malaria World Congress, in Melbourne, 1-5 July 2018.
· The Fellowship Program must be between 10 and 21 calendar days.
· This will be a one-step selection process. Eligible Australian organisations - at the time of application - will be required to submit a list of Fellows, confirm the Fellow’s availability to attend the Fellowship program, and detail the Fellowship activities. 
· The list of eligible countries for Australia Awards Fellowships (Health Security) include those in the Greater Mekong Subregion, specifically: Cambodia, Laos, Myanmar, Thailand and Vietnam, and China (Yunnan Province only).
· The Australia Awards Fellowships (Health Security) will be limited to single-year funding.
· The Australia Awards Fellowships (Health Security) will be limited to 100% of activities being delivered and conducted in Australia.
· Fellowship Management:
· Health Insurance – Australian Host Organisations must obtain Overseas Health Cover (OSHC) for all Fellows.
· Child Protection – Fellowship recipients must act in accordance with the DFAT Child Protection Policy principles and sign the Code of Conduct attached to their Acceptance of Award letter of offer.
· The Acceptance of Award letter of offer replaces the visa support letter.
· Activity Completion Reports, including financial acquittals, must be completed within 45-days of the Fellowship end date.
In order for your application to be assessed the following criteria MUST be met:
	COMPLIANCE CRITERIA – AUSTRALIA AWARDS FELLOWSHIPS (HEALTH SECURITY)
	Y/N

	Australian Host Organisation
	

	Is the duration of the fellowship between 10 and 21 calendar days.
	

	The Fellowship in Australia commencement dates occur on or between 16 and 30 June 2018.
	

	No more than six Fellow per application have been nominated.
	

	The Fellowship activity program includes attendance of the Malaria World Congress in Melbourne, 1-5 July 2018.
	

	The Fellowship Application clearly addresses the development priority issue relating to Australia’s objectives to promote health security capacity and strengthening, including combatting drug-resistant malaria in the Greater Mekong Subregion. 
	

	The Fellowship activities occur in Australia and will be completed within the duration of the Fellowship.
	

	The Australian Host Organisation is an Australian University, Australian Medical Research Institute or ANCP Accredited NGO
	

	Overseas counterpart organisation
	

	Is the counterpart organisation/s from an eligible country/ies.
	

	The overseas counterpart organisation is NOT an international arm or branch of the Australian organisation (e.g. Australian National University campus based in Dhaka).
	

	Letters of Support are provided from ALL counterpart organisations and are from those in the Greater Mekong Subregion, specifically: Cambodia, Laos, Myanmar, Thailand and Vietnam, and China (Yunnan Province only).
	

	The name of nominated Fellows on the Letter of Support matches the name of nominated Fellows in the application form. The name of nominated Fellows on these documents must match the name on the nominated Fellow’s passport.
	

	The nominated Fellows have confirmed their ability to attend the Fellowship confirmed in the Letter of Support and application.
	



If you answer NO to any of the questions above, your application will be deemed non-compliant and will not be assessed.


Australia Awards Fellowships (Health Security) Guidelines
	
Please read these Guidelines carefully as they include important updates in relation to the application process and requirements.


	Australia Awards Fellowships (Health Security) 2017 Key Dates

	30 October 2017
	
	Applications open online (http://fellowships.smartygrants.com.au/)

	5 December 2017
(4pm AEST)
	
	Applications close
Applications must be submitted ONLINE via: http://fellowships.smartygrants.com.au/
PLEASE NOTE: You have until 4pm (AEST) on the closing date 
to submit your application.
Late or incomplete applications will not be considered for evaluation.
Emailed, faxed applications will not be accepted for evaluation.

	March 2018*
* Subject to change
	
	Successful/unsuccessful Australian organisations notified.

	16 June 2018
	
	Earliest date that Australia Awards Fellowships (Health Security) activities can commence.

	30 June 2018
	
	Latest date that Australia Awards Fellowships (Health Security) activities can commence.

	Information
	
	www.dfat.gov.au/australia-awards/pages/fellowships.aspx
www.dfat.gov.au/
www.australiaawards.gov.au
Email: health.policy@dfat.gov.au 







[bookmark: _Toc496014456]Definitions
	Activity Completion Report
	
	The report submitted to DFAT by the Australian Host Organisation within 45 days of the completion of the Fellowship reporting on the outcomes of the program and acquitting the grant funding.  This is a mandatory requirement of the Grant Agreement Deed.

	Applicant
	
	An eligible Australian organisation submitting an application for Australia Awards Fellowships funding.

	Australia Awards
	
	Australia’s overarching Awards program which includes fellowships, scholarships and short courses administered by DFAT, the Department of Education and Training, and the Australian Council for International Agricultural Research.

	Australian Host Organisation
	
	An eligible Australian organisation (with an ABN) whose application for Fellowship funding has been successful.

	Australian NGO Cooperation Program 
	
	The Australian NGO Cooperation Program (ANCP) is an annual grants program that supports Australian NGO community development programs which directly and tangibly alleviate poverty and promote sustainable economic growth in developing countries.

	Fellow
	
	An individual from an eligible country, nominated by the Australian Host Organisation and overseas counterpart organisation, participating in an Australia Awards Fellowship.

	Fellowship
	
	Australia Awards Fellowships provide short-term opportunities for in-Australia study, research and professional development activities, hosted by Australian organisations. 

	Grant Agreement Deed
	
	The legally binding agreement signed between DFAT and the Australian organisation that defines the program/activities, timeframe, financial and other responsibilities of each party.

	Overseas Counterpart Organisation
	
	The overseas organisation(s) that works in partnership with the Australian organisation.

	Post
	
	Australian Diplomatic Mission (High Commission or Embassy) with 
DFAT representation.

	Priority Development Issue
	
	The development priority for the Australia Awards Fellowships (Health Security) is identified in the section Eligibility Criteria and Requirements for the Australia Awards Fellowships (Health Security) on page 4.

	Record of Understanding
	
	The agreement signed between DFAT and an Australian Government agency that defines the program/activities, timeframe, financial and other responsibilities of each party.

	Whole of Government
	
	Public service agencies working across portfolio boundaries to achieve a shared goal and an integrated government response to particular issues.


[bookmark: _Toc496014457]Abbreviations and Acronyms
	ACR
	
	Activity Completion Report
	
	DIBP
	
	Department of Immigration and Border 
Protection

	ABN
	
	Australian Business Number
	
	MoU
	
	Memorandum of Understanding

	AHO
	

	Australian Host Organisation 
	
	RoU
	
	Record of Understanding

	DFAT
	
	Department of Foreign Affairs and Trade
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[bookmark: _Toc421714654][bookmark: _Toc496014458]Australia Awards 

Australia Awards are an Australian Government initiative bringing together prestigious international scholarships, fellowships and short courses administered by the Department of Foreign Affairs and Trade (DFAT), the Department of Education and Training (DET), and the Australian Centre for International Agricultural Research (ACIAR).  Australia Awards managed by DFAT are provided as part of Australia’s overseas aid program. 
The overall goal of DFAT’s Australia Awards is to support partner countries to progress their development goals and have positive relationships with Australia that advance mutual interests.  Australia Awards support emerging leaders to undertake study, research and professional development activities that build skills, knowledge and people to people links with the aim of contributing to the long-term development needs of Australia’s partner countries.  
The Awards strive to develop leadership potential and stimulate lasting change by empowering a global network of talented individuals through high-quality education experiences in Australia and overseas.  Australia Awards Scholars and Fellows return home with new ideas, knowledge and networks, and the ability to make a significant contribution to their home countries as leaders in their field.  Through the Awards, alumni develop links to Australia and Australians, helping to build positive relationships between individuals, organisations and businesses in Australia and partner countries.
The Australia Awards administered by DFAT comprise several complementary activities; Australia Awards Scholarships (long-term awards), Australia Awards Pacific scholarships, Australia Awards Fellowships, supplementary programs for scholarship recipients (such as the Allison Sudrajat Awards), and short course awards.

1.1 [bookmark: _Australia_Awards_Fellowships][bookmark: _Toc421714655][bookmark: _Toc496014459] Australia Awards Fellowships (Health Security)
Australia Awards Fellowships (Health Security) is a targeted Fellowship round that will offer eligible Australian organisations the opportunity to host Fellows from overseas partner organisations working in the field of health security, in particular the management of drug resistant malaria in the Greater Mekong Subregion. Australian organisations with relevant health security expertise are encouraged to submit a Fellowship proposal with an overall aim of:
· strengthening health security capacity links and partnerships between Australian organisations and partner organisations in Greater Mekong Subregion countries; and 
· increasing the capacity of Greater Mekong Subregion countries to advance health security issues of shared interest at the country, sub-regional and regional levels. 
The program is designed to complement Australia’s individual bilateral aid programs and long-term scholarships by offering short-term flexible Fellowship placements. 
Fellowships target current and future leaders and mid-career professionals who will be in a position to advance health security issues on their return home.  Fellowship activities aim to provide high-quality training, exchange of expertise, skills and knowledge, and opportunities to enhance networks on issues of shared interest. 
Activities can include a combination of short-term study and/or training, research, professional attachments and networking experiences. 
The Australia Awards Fellowships (Health Security) must include the Fellow’s attendance at the Malaria World Congress, in Melbourne, 1-5 July 2018.
Grant funding of up to AUD30,000 per Fellow is offered on a competitive basis to eligible Australian organisations to host Fellows from eligible countries for activities delivered in Australia for between 10 - 21 calendar days.  Australian organisations must demonstrate commitment to the program and ongoing collaboration by providing a co-contribution to the Fellowship costs.

1.2 [bookmark: _Toc421714656][bookmark: _Toc496014460]Australian Aid Program
The Australian Government’s aid program aims to promote prosperity, reduce poverty and enhance stability with a strengthened focus on the Indo-Pacific region.  The purpose of the aid program is to promote Australia’s national interests by contributing to sustainable economic growth and poverty reduction.  In order to achieve these outcomes, the Australian aid program focuses on achieving two development outcomes: strengthening private sector development and enabling human development.
This Australia Awards Fellowships (Health Security) is funded under Australia’s overseas aid program. In addition to the Fellowship proposal meeting specific eligibility criteria related to health security, the proposal should also broadly align with the overall aims of the Australian Government’s development policy Australian aid: promoting prosperity, increasing stability, reducing poverty.  
The policy identifies the Australian Government’s priority areas for the aid program, and in line with this policy, Fellowship proposals may consider:
· how private sector links can contribute to achieving the Fellowship’s objectives;
· how Fellowship activities can contribute to empowering women and girls, promoting gender equality, helping to close broader social and economic gender gaps and addressing barriers to women’s participation and the program. 
· how the proposed Fellowship activities can contribute to promoting disability-inclusive development.  There are two main ways in which the Fellowship can do this — in the design and content of the Fellowship activities and by ensuring that barriers to people with disabilities participating in Fellowships are addressed. 
· [bookmark: _Private_sector_development][bookmark: _Gender_equality_and]Funding is available to support Fellows who may have additional needs as a result of disability.
1.3 [bookmark: _Toc473639436][bookmark: _Toc473643849][bookmark: _Toc493516208][bookmark: _Toc494747768][bookmark: _Toc473639437][bookmark: _Toc473643850][bookmark: _Toc493516209][bookmark: _Toc494747769][bookmark: _Toc473639438][bookmark: _Toc473643851][bookmark: _Toc493516210][bookmark: _Toc494747770][bookmark: _Toc421714658][bookmark: _Toc496014461] Key documents
In preparing a Fellowships proposal, Australian organisations should draw on the following documents, as relevant to the Fellowship proposal:
· Australia aid: promoting prosperity, reducing poverty, enhancing stability
· Australia Awards Global Strategy
· DFAT Country Briefs
· Gender equality and empowering women and girls
· Development for All 2015-2020: Strategy for strengthening disability-inclusive development in Australia’s aid program  
· Health for Development Strategy 2015-2020 
· The Coalition’s Policy for a Safe and Prosperous Australia
· Creating shared value through partnership - Department of Foreign Affairs and Trade

· 
[bookmark: _Toc421714659][bookmark: _Toc496014462]Eligibility for a Australia Awards Fellowships (Health Security)
[bookmark: _Toc494747773][bookmark: _Toc421714660][bookmark: _Toc496014463]Eligibility of applicants 
Eligible Australian organisations in partnership with overseas counterpart organisations in eligible developing countries are invited to apply for an Australia Awards Fellowships (Health Security).
Australian organisations must be legal entities with an Australian Business Number (ABN) and be an:
· Australian University, or
· Australian Medical Research Institution, or
· Australian NGO Cooperation Program Accredited NGO.

Note

Overseas counterpart organisations and individuals are not eligible to apply for Australia Awards Fellowships.  They may, however, initiate contact with their Australian counterpart to explore the latter’s interest in applying for a Fellowship grant.  Study opportunities for individuals from developing countries are available under the Australia Awards Scholarships program. www.australiaawards.gov.au.








  

[bookmark: _Toc496014464][bookmark: _Toc421714661]Eligibility 
Australia Awards Fellowships (Health Security) is only available to Fellows and counterpart organisations in the Greater Mekong Subregion. These countries include Cambodia, Laos, Myanmar, Thailand and Vietnam, and China (Yunnan Province only).
Overseas counterpart organisations
The counterpart organisation(s) cannot be an international arm or branch of the Australian organisation, nor can it be under the same overarching international organisation or international consortium as the Australian organisation. The counterpart organisation must operate and reside in an eligible country.
Fellows
Australia Awards Fellowships (Health Security) target senior officials and mid-career professionals, who, in the short to medium term, will be in a position to advance the priority development issue on their return home.
To be eligible, all Fellows nominated by Australian organisations must:
· be a minimum of 18 years of age at the time of commencing the Fellowship;
· not have Australian permanent residence status or be applying for permanent residency;
· be a citizen of and residing in an eligible Australia Awards Fellowships (Health Security) country. The Fellow’s country of citizenship and residency may differ;
· not be current serving military personnel; 
· not be married or engaged to, or be a de facto of a person who holds, or is eligible to hold, Australian or New Zealand citizenship or permanent residency;
· have been working in their country of citizenship or residency and in an area relevant to the Fellowship activities preceding the date of the proposed commencement of their Fellowship; 
· be able to satisfy all requirements of the Department of Immigration and Border Protection for a visa (see section 7.6 for further information); 
· be able to participate in the Fellowship activities at the time, and for the duration proposed;
· be able to travel without family members as DFAT will only fund and provide visa support letters for individual Fellows, not their family members;  
· have an adequate level of English language ability to be able to fully participate in the program.  Australian Host Organisations are responsible for ensuring Fellows have an adequate level of English language ability or must implement appropriate measures to enable Fellows to fully participate in and benefit from the Fellowship activities (e.g. translation services).  DFAT does not recommend using translation services for multilateral Fellowships where use of translation services may compromise learning outcomes or where English language capabilities differ substantially amongst Fellows.
Where a Fellow has been nominated in more than one successful application, AHOs may be asked to determine which Fellowship the nominated Fellow is best suited to.  

[bookmark: _Toc430251390][bookmark: _Toc430251559][bookmark: _Toc443997339][bookmark: _Toc496014465][bookmark: _Toc421714663]Application Process

Fellowship applications must be submitted online via SmartyGrants at http://fellowships.smartygrants.com.au/ 
Australian Organisations will be limited to submitting one application, with no more than six fellows nominated. The application should include the nominated Fellows, a confirmation of their availability to attend the Fellowship, and a detailed activity table of the proposed program.
Australian organisations are expected to work closely with their counterpart organisation(s) and prospective Fellows to develop the application.  Counterpart organisation(s) are required to provide documentation as part of the application as evidence of support for the Fellowship and potential impact of Fellowship activities upon return home.
Applicants must complete all sections of the application form marked as mandatory.  These include a detailed Fellowship proposal, the selection criteria, number of nominated and reserve Fellows, and a detailed budget.  Applicants must also include a letter of support from the overseas counterpart organisation(s). 
[bookmark: _GoBack]Applications for the Australia Awards Fellowships (Health Security) will open on 30 October 2017 and will close 5 December 2017. 
Each application will undergo a compliance check by DFAT against the Australia Awards Fellowships (Health Security) Guidelines and eligibility criteria and requirements. Only compliant applications will progress through to the assessment stage.  A Selection Panel will moderate the Fellowships application scores and comments received from Posts and Thematic Areas and select applications to receive grant funding. 
Funding will be contingent on DFAT receiving and approving this information and Grant Agreement negotiations.
[bookmark: _Toc440961506][bookmark: _Toc440962398][bookmark: _Toc440962800][bookmark: _Toc440977754][bookmark: _Toc440981704][bookmark: _Toc440981868][bookmark: _Toc440981972][bookmark: _Toc440982048][bookmark: _Toc440982131][bookmark: _Toc440982911][bookmark: _Toc440983005][bookmark: _Toc440983529][bookmark: _Toc440985847][bookmark: _Toc441668767][bookmark: _Toc441847404][bookmark: _Toc441847472][bookmark: _Toc443995822][bookmark: _Toc443997074][bookmark: _Toc443997189][bookmark: _Toc443997340][bookmark: _Toc466459102][bookmark: _Toc435013662][bookmark: _Toc496014466][bookmark: _Toc473639445][bookmark: _Toc473643858][bookmark: _Toc493516216][bookmark: _Toc494747778][bookmark: _Toc473639446][bookmark: _Toc473643859][bookmark: _Toc493516217][bookmark: _Toc494747779][bookmark: _Toc473639447][bookmark: _Toc473643860][bookmark: _Toc493516218][bookmark: _Toc494747780][bookmark: _Toc473639448][bookmark: _Toc473643861][bookmark: _Toc493516219][bookmark: _Toc494747781][bookmark: _Toc473639449][bookmark: _Toc473643862][bookmark: _Toc493516220][bookmark: _Toc494747782][bookmark: _Toc473639450][bookmark: _Toc473643863][bookmark: _Toc493516221][bookmark: _Toc494747783][bookmark: _Toc473639451][bookmark: _Toc473643864][bookmark: _Toc493516222][bookmark: _Toc494747784][bookmark: _Toc473639452][bookmark: _Toc473643865][bookmark: _Toc493516223][bookmark: _Toc494747785][bookmark: _Toc473639453][bookmark: _Toc473643866][bookmark: _Toc493516224][bookmark: _Toc494747786][bookmark: _Toc473639454][bookmark: _Toc473643867][bookmark: _Toc493516225][bookmark: _Toc494747787][bookmark: _Toc473639455][bookmark: _Toc473643868][bookmark: _Toc493516226][bookmark: _Toc494747788][bookmark: _Toc473639456][bookmark: _Toc473643869][bookmark: _Toc493516227][bookmark: _Toc494747789][bookmark: _Toc440961508][bookmark: _Toc440962400][bookmark: _Toc440962802][bookmark: _Toc440977756][bookmark: _Toc440981706][bookmark: _Toc440981870][bookmark: _Toc440981974][bookmark: _Toc440982050][bookmark: _Toc440982133][bookmark: _Toc440982913][bookmark: _Toc440983007][bookmark: _Toc440983531][bookmark: _Toc440985849][bookmark: _Toc441668769][bookmark: _Toc441847406][bookmark: _Toc441847474][bookmark: _Toc443995824][bookmark: _Toc443997076][bookmark: _Toc443997191][bookmark: _Toc443997342][bookmark: _Toc466459104][bookmark: _Toc473639457][bookmark: _Toc473643870][bookmark: _Toc493516228][bookmark: _Toc494747790][bookmark: _Toc437353723][bookmark: _Toc437354027][bookmark: _Toc440631920][bookmark: _Toc440632114][bookmark: _Toc440635624][bookmark: _Toc440636442][bookmark: _Toc440896466][bookmark: _Toc443997346]Australia Awards Fellowships (Health Security) Duration 
· Fellowships must be between 10 - 21 calendar days duration with 100% of the activities taking place in Australia. Travel time to and from Australia cannot be included in the calculation of the 10-21 days. All activities must be completed within the duration of the Fellowship.
· The Australia Awards Fellowships (Health Security) Fellowships cannot commence before 16 June 2018 or after 30 June 2018.
Fellowship activities may include an appropriate combination of the following types of activities to achieve the Fellowship’s objectives:
· short-term study and/or training;
· professional development;
· networking and work experience activities.
Examples include: management and leadership training, peer-to-peer learning, policy dialogue, work attachments, specialised research, seminars and site visits, and conference participation.
For Australia Awards Fellowships (Health Security), it is a mandatory requirement that the Fellows attend the Malaria World Congress, in Melbourne, 1-5 July 2018.
It is important that applicants demonstrate clearly that the proposed activities and delivery approaches are appropriate and contribute to the overall objectives and expected outcomes of the Fellowship.

[bookmark: _Toc473639466][bookmark: _Toc473643879][bookmark: _Toc493516236][bookmark: _Toc494747798][bookmark: _Toc473639467][bookmark: _Toc473643880][bookmark: _Toc493516237][bookmark: _Toc494747799][bookmark: _Toc473639468][bookmark: _Toc473643881][bookmark: _Toc493516238][bookmark: _Toc494747800][bookmark: _Toc473639469][bookmark: _Toc473643882][bookmark: _Toc493516239][bookmark: _Toc494747801][bookmark: _Toc473639470][bookmark: _Toc473643883][bookmark: _Toc493516240][bookmark: _Toc494747802][bookmark: _Toc473639471][bookmark: _Toc473643884][bookmark: _Toc493516241][bookmark: _Toc494747803][bookmark: _Toc473639472][bookmark: _Toc473643885][bookmark: _Toc493516242][bookmark: _Toc494747804][bookmark: _Toc473639473][bookmark: _Toc473643886][bookmark: _Toc493516243][bookmark: _Toc494747805][bookmark: _Toc472945598][bookmark: _Toc472945671][bookmark: _Toc472952023][bookmark: _Toc473102770][bookmark: _Toc496014467]Submitting a Fellowship application
[bookmark: Section5][bookmark: SectionThreeOne][bookmark: _Toc421714664]
The following section provides information and guidance on completing the application for a Fellowship grant.
[bookmark: _Toc496014468]Application form
Fellowship applications must be submitted online via SmartyGrants at http://fellowships.smartygrants.com.au/ 
Australian organisations are expected to work closely with their counterpart organisation(s) and prospective Fellows to develop the application.  Counterpart organisation(s) are required to provide documentation as part of the application as evidence of support for the Fellowship and potential impact of Fellowship activities upon return home.
Applicants must complete all sections marked mandatory. Applicants are required to complete all questions under the selection criteria along with details of the nominated Fellows, a confirmation of the Fellow’s availability to participate in the Fellowship, details of the proposed program and a detailed budget. 
[bookmark: _Toc496014469]Overseas Counterpart Organisation(s)
Applicants must list all eligible partner countries, Overseas Counterpart Organisations and the number of nominated Fellows, and explain how the Fellowship relates to the counterpart organisation and the relevance to the Australia Awards Fellowships (Health Security) priority.
Applications must include contact details for all Overseas Counterpart Organisations as well as letters of support from the counterparts on official letterhead. The letters must be signed by a senior representative of the organisation, who will not be a nominated Fellow. The letter of support should address the following:
· confirm support for the Fellowship application;
· detail the expected outcomes and benefits for the counterpart organisation(s) and the Fellows through participation in the Fellowship; and
· explain how the counterpart organisation(s) will support Fellows to use their skills, knowledge and networks upon return home.
Applicants may also attach documents that will support the application, such as copies of Memoranda of Understanding or other formal agreements where relevant. 
[bookmark: _Toc494747809][bookmark: _Toc473639477][bookmark: _Toc473643890][bookmark: _Toc493516247][bookmark: _Toc494747810][bookmark: _Toc496014470]Fellowship proposal
Program Type
Fellowships may be bilateral or multilateral:
· Bilateral — involving Fellow(s) in counterpart organisation(s) from one eligible overseas country only.
· Multilateral — involving Fellows from a number of counterpart organisation(s) and eligible overseas countries. 
Aid program priority area
The specific development priority for the Australia Awards Fellowships (Health Security) concerns health security capacity and strengthening, including the management of drug resistant malaria in the Greater Mekong Subregion. Applicants must clearly detail in their Fellowship proposal how the proposed Fellowship aligns and addresses this priority.
Fellowship proposals must also broadly align with the overall aims of the Australian Government’s development policy Australian aid: promoting prosperity, increasing stability, reducing poverty  and the Australia Awards Fellowships program (see Section 1). 

[bookmark: _Toc496014471]Funding Type
AHOs applying in the Australia Awards Fellowships (Health Security) round can only elect to receive single-year funding. 
[bookmark: _Toc493516250][bookmark: _Toc494747813][bookmark: _Toc493516251][bookmark: _Toc494747814][bookmark: _Toc493516252][bookmark: _Toc494747815][bookmark: _Toc493516253][bookmark: _Toc494747816][bookmark: _Toc493516254][bookmark: _Toc494747817][bookmark: _Toc493516255][bookmark: _Toc494747818][bookmark: _Toc493516256][bookmark: _Toc494747819][bookmark: _Toc493516257][bookmark: _Toc494747820][bookmark: _Toc493516258][bookmark: _Toc494747821][bookmark: _Toc493516259][bookmark: _Toc494747822][bookmark: _Toc493516260][bookmark: _Toc494747823][bookmark: _Toc493516261][bookmark: _Toc494747824][bookmark: _Toc493516262][bookmark: _Toc494747825][bookmark: _Toc493516263][bookmark: _Toc494747826][bookmark: _Toc493516264][bookmark: _Toc494747827][bookmark: _Toc493516265][bookmark: _Toc494747828][bookmark: _Toc493516266][bookmark: _Toc494747829][bookmark: _Toc493516267][bookmark: _Toc494747830][bookmark: _Toc493516268][bookmark: _Toc494747831][bookmark: _Toc493516269][bookmark: _Toc494747832][bookmark: _Toc493516270][bookmark: _Toc494747833][bookmark: _Toc493516271][bookmark: _Toc494747834][bookmark: _Toc493516272][bookmark: _Toc494747835][bookmark: _Toc493516273][bookmark: _Toc494747836][bookmark: _Toc493516274][bookmark: _Toc494747837][bookmark: _Toc493516275][bookmark: _Toc494747838][bookmark: _Toc493516276][bookmark: _Toc494747839][bookmark: _Toc493516277][bookmark: _Toc494747840][bookmark: _Toc493516278][bookmark: _Toc494747841][bookmark: _Toc493516279][bookmark: _Toc494747842][bookmark: _Toc493516280][bookmark: _Toc494747843][bookmark: _Toc493516281][bookmark: _Toc494747844][bookmark: _Toc493516282][bookmark: _Toc494747845][bookmark: _Toc493516283][bookmark: _Toc494747846][bookmark: _Toc493516284][bookmark: _Toc494747847][bookmark: _Toc493516285][bookmark: _Toc494747848][bookmark: _Toc493516286][bookmark: _Toc494747849][bookmark: _Toc493516287][bookmark: _Toc494747850][bookmark: _Toc493516288][bookmark: _Toc494747851][bookmark: _Toc493516289][bookmark: _Toc494747852][bookmark: _Toc493516290][bookmark: _Toc494747853][bookmark: _Toc493516291][bookmark: _Toc494747854][bookmark: _Toc496014472]Australia Awards Fellowship Activities
Delivery of the Australia Awards Fellowships (Health Security) Fellowship will be limited to 100% of activities being delivered and conducted in Australia. 
It is a mandatory requirement that the Fellows attend the Malaria World Congress, in Melbourne, 1-5 July 2018.
Fellowship activities may include an appropriate combination of the following types of activities to achieve the Fellowship’s objectives:
· short-term study and/or training;
· professional development;
· networking and work experience activities.
Examples include: management and leadership training, peer-to-peer learning, policy dialogue, work attachments, specialised research, seminars and site visits, and conference participation.
It is important that applicants clearly demonstrate that the proposed activities and delivery approaches are appropriate and contribute to the overall objectives and expected outcomes of the Fellowship.
[bookmark: _Toc496014473]Fellowship Budget
Applicants must include a detailed budget, including co-contribution amounts from the Australian organisation and counterpart organisation(s) ensuring that requests for funds are reasonable and promote value for money while delivering outcomes.  There is an expectation that Australian organisations demonstrate commitment to the partnership and Fellowship program through a co-contribution. 
A sample budget and budget tips can be found on the Australia Awards website. 
Funding is not available for:
· scoping and design exercises;
· courses of study that result in formal academic qualifications (e.g. Graduate Diploma, Masters or PhD);
· translation and interpretation related activities or English language training;
· conference attendance only - a program of complementary activities must be included in the Fellowship design;
· costs that have already been incurred prior to the selection of the Fellowships; or
· visits to counterparts.
More information on eligible costs can be found in Section 5
NOTE

Fellowship funding is not to be used to fund participation in Fellowship activities by Australian permanent residents, citizens or their spouses.


[bookmark: SectionThreeTwo]
[bookmark: _Toc421714665]
[bookmark: _Toc496014474]Submission conditions
In this Australia Awards Fellowships (Health Security) round, Australian organisations will be limited to submitting one application and a maximum of six Fellows per application.
The Australian organisation is responsible for the submission of their application.  In order to show fairness to applying Australian organisations, DFAT will not accept applications after the advertised closing date and time.
Applicants accept that their failure to provide all information, in the format specified, may result in their application being considered as a non-conforming application and therefore will not be considered for funding.  DFAT reserves the right to seek clarification of non-conforming applications.

[bookmark: _Toc496014475]Nominated Fellows
Details of the nominated Fellows are required in the Fellowship application. DFAT reserves the right not to accept the nomination of any new fellows once the application is submitted. It is critical that Australian Host Organisations confirm the proposed Fellow’s availability to participate in the Fellowship at the time of application. 

[bookmark: _Toc496014476]Tips for completing your application
· Ensure that the Fellowship and the planned activities align with priority area set out in these Guidelines.
· Be realistic in relation to what the Fellowship can achieve taking into consideration the activities being completed and the timeframe.  
· The activities of the Fellowship should correlate in achieving the outcome. Outcomes that are too broad or longer term make the application hard to assess, as the activities do not necessarily relate to the outcome that the Fellowship is trying to achieve.
· It is important to clearly demonstrate how the links with counterpart organisations will continued into the future.  Fellowships should aim to strengthen partnerships and links between Australian and partner organisations in support of Australia's economic diplomacy and public diplomacy objectives. This targeted round specifically relates to health security. If this is not demonstrated, the overall purpose of a Fellowship has not been achieved. 
· Consider the Fellows you are nominating and ensure they are the correct nominees for the Fellowship to achieve the outcome.  Fellows should be current and future leaders and mid-career professionals who will be in a position to advance the priority development issue on their return home.
· Ensure that the gender balance is suitable for the Fellowship and taken into consideration. It should be demonstrated that the gender balance has been considered and why the gender balance is appropriate for the priority area of the Fellowship.

[bookmark: _Eligible_costs][bookmark: _Toc496014477]Eligible costs
[bookmark: _Toc421714667][bookmark: _Toc496014478]Fellowships activity budget
The Fellowship grant may only be used to fund costs associated with Fellows’ participation in the eligible Fellowship activities in Australia (see section 5.2).  The maximum amount of funding available is AUD30,000 per Fellow, inclusive the program overhead fee.  Any further program costs must be allocated to the Australian Host Organisation and/or Overseas Counterpart Organisation as co-contributions (see section 6.5).  Grant funding can only be used for the purposes for which it was awarded as outlined in the Grant Agreement Deed, and not for any other organisational purposes. 

NOTE

Organisations are expected to provide an accurate and detailed budget that promotes value for money and delivers outcomes for DFAT.  Applicants must maintain adequate financial systems capable of accurately capturing and recording all costs applicable to the project, including not only DFAT funded activity specific costs but co-contribution amounts (financial and in-kind).  Clear documentation and the articulation of calculation methodologies used to derive budget figures should be available in the event the organisation is selected for review by the DFAT Internal Audit Branch.








[bookmark: SectionFourTwo][bookmark: _Toc421714668][bookmark: _Toc496014479]Activity-specific costs—costs you can claim for the in-Australia Fellowship activities
The below costs are eligible to be claimed as part of the Fellowship budget proposal, and include maximum rates for Fellows’ accommodation and daily living allowance, and for personnel fees (lecturers/trainers etc.).  Costs over and above these amounts are expected to be covered by the Australian Host Organisation and/or counterpart organisation as a co-contribution.  

[bookmark: _Toc496014480]Travel
Return economy airfares from the Fellow’s home country’s international hub to the airport closest to the institution/organisation where they will be studying (i.e. domestic travel within a Fellow’s home country will not be funded by DFAT).  Fellows are to travel by the most direct route and are entitled to the “best fare of the day” which is the cheapest economy class fare.
The AHO must advise the travel agent that once the ticket is purchased, it cannot be varied without the approval of the AHO.
Unless unavoidable, stopovers are not permitted.  If unavoidable, DFAT will pay reasonable accommodation costs that have been pre-approved by DFAT.
Fellows’ in-Australia transport costs (i.e. taxi, trains, bus, and domestic flights within Australia) directly related to approved activities will be funded.
[bookmark: _Toc496014481]Course costs
Course cost includes fees for engaging lecturers/trainers/experts to undertake tuition/training for Fellows will be funded up to a maximum hourly rate of $150.
The registration cost for the Malaria World Congress may be included as part of the course cost.
The cost of providing training material can be included as part of course cost.
Room/venue hire will be covered under course cost. 
Please note course development costs including preparation time by lecturers and experts, and the development of course materials will not be funded. These costs should form part of the co-contribution.  
DFAT will also not fund salaries for staff engaged to manage the program. 

NOTE

Accurate budgeting is vital. DFAT will only fund the Australian Host Organisation’s personnel time for lecturing/training where that role is outside the normal duties of the staff member.
Personnel fees must reflect the skill level and true hourly rate for engaging the person to deliver course content. The AHO must be able to articulate calculation methodologies as this may be reviewed if the Fellowship is selected for audit.




[bookmark: _Toc496014482]Accommodation
The maximum accommodation rates for Fellows are listed in the table below: 

	State/Territory
	Daily Rate 
	State/Territory
	Daily Rate 

	Australian Capital Territory
	$200
	South Australia  
	$183

	New South Wales
	$216
	Tasmania
	$154

	Northern Territory
	$252
	Victoria
	$201

	Queensland 
	$231
	Western Australia
	$224


NOTE
For accommodation bookings longer than four weeks, the Australian organisation should negotiate a lower rate than the daily rates listed above, and show value for money in the requested budget line item.






[bookmark: _Toc496014483]Fellows’ living allowance
A maximum allowance of $82.20 per Fellow per day can be claimed.
[bookmark: _Toc496014484]Insurance
Overseas Student Health Cover (OSHC) for Fellows for the entire period of the Fellowship in Australia. OSHC is insurance to assist international students meet the costs of medical and hospital care that they may need while in Australia.  Please see section 7 for more information. 
Travel insurance covering lost luggage and personal effects, flight delays, cancellation costs, lost or stolen travel documents, or returning home early, is a matter for the AHO and/or Fellow.

[bookmark: _Toc496014485]Additional Assistance for Disability
Additional assistance/assistive devices may be requested to support Fellows’ with disability (e.g. for Fellows who are visually or hearing impaired, or have restrictions on their mobility, or may require a personal assistant or assistive equipment). Please see section 8 for more information. 

[bookmark: _Toc496014486]Welcome to Country Ceremony
In keeping with the practice of showing respect for the traditional custodians of a particular region or area, organisations are encouraged to budget for a Welcome to Country protocol to be performed at the commencement of the Fellowship.  DFAT will fund up to $650 to cover the service.

[bookmark: _Costs_you_can]The final decision on what constitutes an eligible activity rests with DFAT. If you are not sure, please contact: health.policy@dfat.gov.au .

[bookmark: _Toc493516313][bookmark: _Toc494747876][bookmark: _Toc493516314][bookmark: _Toc494747877][bookmark: _Toc493516315][bookmark: _Toc494747878][bookmark: _Toc493516316][bookmark: _Toc494747879][bookmark: _Toc493516317][bookmark: _Toc494747880][bookmark: _Toc493516318][bookmark: _Toc494747881][bookmark: _Toc493516319][bookmark: _Toc494747882][bookmark: SectionFourThree][bookmark: _Toc421714669][bookmark: _Toc496014487]Program overhead fee
An additional amount of 10 per cent of the total DFAT funds requested, to an upper limit of $15,000, may be requested in the Fellowship budget as ‘Overhead Fee’.  The intention of the overhead fee is to account for any unforeseen expenses and part of administration costs.
The maximum amount an organisation can request as a program overhead fee is $15,000.
Individual administrative costs may be counted as a co-contribution but are not covered by DFAT beyond the Program Overhead Fee.  Please note that organisations are not required to acquit the amount of Program Overhead Fee claimed.

NOTE
To the best of our knowledge at the time of publication, DFAT understands that the Fellows’ living allowance is not liable for income tax:
Item 7 of the table in section 842-105 of the Income Tax Assessment Act 1997 provides that if you are a foreign resident pursuing in Australia a course of study or training and in Australia for the sole purpose of pursuing that course, the following amounts are exempt from income tax: your ordinary income, and your statutory income, by way of a scholarship, bursary or other educational allowance, provided by the Commonwealth.
The Australian Tax Office is responsible for administration of Australia’s taxation system. Australian organisations are encouraged to seek independent advice from the Australian Tax Office on possible tax implications of Fellowship grant funding – ww.ato.gov.au.











[bookmark: SectionFourFour][bookmark: _Co-contribution—costs_Australian_or][bookmark: _Toc421714670]
[bookmark: _Toc496014488]Co-contribution 
Fellowships program does not fund the total cost of a Fellowship, therefore requires cost-sharing in the form of co-contributions from the Australian host and overseas counterpart organisations involved.  Co-contribution is an important principle of the Fellowships program.  The Australian organisation must demonstrate its commitment to the proposed Fellowship through a contribution from its own financial resources and/or cost-sharing with counterpart organisation(s) in the partner country.  Co-contributions should be considered carefully because they provide evidence of a commitment on both sides to the joint activity. 
Co-contributions for course costs should be seriously considered by Australian organisations. 
The following costs CANNOT be requested from DFAT and must be allocated in the proposed budget to the Australian organisation as a co-contribution.
Co-contribution and cost-sharing may be as funding or in-kind contributions include the following:
· accommodation and travel costs for staff, trainers and experts engaged in the Fellowship activities in Australia;
· administrative and support costs (e.g. pastoral care, program management and administration etc);
· communication costs, including internet and phone access for Fellows;
· monitoring and evaluation activities;
· follow-up activities;
· hospitality costs (e.g. catering including for networking events or receptions);
· office accommodation;
· office/operating expenses;
· professional Indemnity Insurance (if required);
· extra-curricular activities for Fellows;
· translation and interpretation services;
· medical checks, police checks or working with vulnerable people checks; and
· visa expenses.

The final decision on eligible costs rests with DFAT. 




[bookmark: _Selection][bookmark: _Toc421714671][bookmark: _Toc496014489]Selection 

Australia Awards Fellowship applications will be assessed and selected on a competitive basis against the Selection Criteria at Table 1.  
DFAT’s overseas diplomatic missions and relevant thematic desks provide comments on each relevant Fellowship application to assist with consideration of the applications.  A selection panel will make the final decision.  The decision of the selection panel will be based on the selection criteria. The decision is final and no communication regarding the deliberations or outcomes will be entered into.   
The Selection l is conducted on a confidential basis and Selection Panel members must not discuss matters relating to the assessment of any Fellowship proposal with any party.  Applicants must not seek contact with any members of the Selection Panel and any such contact will be considered a breach of confidentiality and may result in DFAT removing the application of the Australian organisation concerned.  Selection Panel members will be required to declare any conflicts of interest.
DFAT will email all successful and unsuccessful applicants regarding the outcome of their applications following finalisation of the selection process.   DFAT will publish the names of successful Australian organisations and the number of participating Fellows by country for Australia Awards Fellowships (Health Security) on the DFAT website.










[bookmark: _Toc493516324][bookmark: _Toc494747887][bookmark: _Toc493516325][bookmark: _Toc494747888][bookmark: _Toc493516326][bookmark: _Toc494747889][bookmark: _Toc493516327][bookmark: _Toc494747890][bookmark: _Toc493516328][bookmark: _Toc494747891][bookmark: _Toc493516329][bookmark: _Toc494747892][bookmark: _Toc493516330][bookmark: _Toc494747893][bookmark: _Toc493516331][bookmark: _Toc494747894][bookmark: _Toc493516332][bookmark: _Toc494747895][bookmark: _Toc493516333][bookmark: _Toc494747896][bookmark: _Toc493516334][bookmark: _Toc494747897][bookmark: _Toc493516335][bookmark: _Toc494747898][bookmark: _Toc493516336][bookmark: _Toc494747899][bookmark: _Toc493516337][bookmark: _Toc494747900][bookmark: _Toc493516338][bookmark: _Toc494747901][bookmark: _Toc493516339][bookmark: _Toc494747902][bookmark: _Toc493516340][bookmark: _Toc494747903][bookmark: _Toc493516341][bookmark: _Toc494747904][bookmark: _Toc493516342][bookmark: _Toc494747905][bookmark: _Toc493516343][bookmark: _Toc494747906][bookmark: _Toc493516344][bookmark: _Toc494747907][bookmark: _Toc493516345][bookmark: _Toc494747908][bookmark: _Toc493516346][bookmark: _Toc494747909][bookmark: _Toc493516347][bookmark: _Toc494747910][bookmark: _Table_1:_Selection][bookmark: _Toc496014490]Table 1: Selection criteria 
	Selection Criteria 1: FELLOWSHIP ALIGNMENT – 30% (500 Words)

How does the Fellowship align with priorities identified for Australia Awards Fellowships (Health Security) 2017?

In answering this criterion, the following should be considered:
· how the Fellowship will support Australia’s interest to promote health security capacity and strengthening including in combatting drug resistant malaria in the Greater Mekong Subregion. 
· How the Fellowship will integrate - to achieve maximum value and impact for the learning program - the Fellow’s attendance 
of the Malaria World Congress, Melbourne, 1-5 July 2018.

In answering this criterion, the following may be considered:
· the principles and priorities identified in the Australia Awards Global Strategy which provides the strategic framework for the program;
· Australia’s Aid priorities in county regions as identified in the Fellowship Guidelines under eligible countries.  Additional information can be found in Australia’s Aid Policy;
· cross cutting aid priorities for Australia’s aid program, including private sector development, empowering women and/or disability–inclusive development; and
· the Department’s economic diplomacy and public diplomacy objectives.

	
Selection Criteria 2: FELLOWSHIP OUTCOME – 30% (500 words)

How will the Fellowship support the Australian Governments priorities in eligible countries to progress health security objectives and build relationships with Australia that advance mutual interest?

In answering this criterion, the following should be considered:
· the development outcome(s) that the Fellowship is intended to support and how it will build capacity, skills and knowledge to advance the outcome(s) and the partner organisation;
· why the fellowship approach is appropriate to build capacity and meet specific needs of fellows in the partner organisation; 
· strategies for maintaining and strengthening partnerships and linkages following the Fellowship with the partner organisation and fellows;
and
· engagement with government, private and civil society sectors, both in Australia and in–country, including through co–funding.

	
Selection Criteria 3: ORGANISATIONAL CAPABILITY – 25% (300 words)

How will the Australian Host Organisation effectively manage contractual and other program requirements?

In answering this criterion, the following should be considered:
· track record of the Australian Host Organisation in meeting contractual and other requirements for Australia Awards and other programs;
· how AHO and partner organisations demonstrate viability and commitment to the Fellowship, including the value add and/or comparative advantage the AHO has in delivering the Fellowship;
· policies, processes and internal controls that are in place to allow the organisation to meet contractual and other program requirements including overall project management, risk management, scholar management/oversight and records management;
· how the AHO maintains a proper and reliable financial management system (including appropriate supporting records) to support project management and accurate acquittal reporting (including co-contributions);
· how the AHO has utilised the lessons learnt from previous Fellowships and other programs to address past performance concerns (if applicable).

	Selection Criteria 4: VALUE FOR MONEY – 15% (no written response is required)

This criterion is calculated on the basis of the formula below that takes into consideration the estimated cost of the Fellowship per day in Australia compared to the cost of other applications per fellow per day in Australia.

In addition to the estimated cost of the Fellowship, value for money will be determined by considering the following issues: 
· respondents’ contribution to achieving outcomes and objectives (financial or other contributions e.g. co–contributions); 
· respondent’s performance history as determined by referee checks and performance information; and
· any risks associated with a proposal or a respondent as determined through the assessment process or due diligence checks. 



	TOTAL SCORE =
	Applicants Score
	x  85%
	+
	Lowest Cost (per fellow per day in Australia across all applications
	x 15%

	
	Highest Technical Score
	
	
	Applicants total DFAT funds requested 
	

	
	
	
	
	(per Fellow per day in Australia)
	

	
	(Technical Score)
	
	
	(Value for Money Score)
	





[bookmark: _Toc493516349][bookmark: _Toc494747912][bookmark: _Toc493516350][bookmark: _Toc494747913][bookmark: _Toc493516351][bookmark: _Toc494747914][bookmark: _Toc493516352][bookmark: _Toc494747915][bookmark: _Toc493516353][bookmark: _Toc494747916][bookmark: _Toc493516354][bookmark: _Toc494747917][bookmark: _Toc496014491]Table 2: Selection criteria Scoring Scale
	Score
	Description

	10
	Superior in meeting requirements: Proposal is highly convincing and credible. Proposal demonstrates superior capabilities, capacity and experience relevant to, or understanding of, the requirements of the Selection Criteria. Comprehensively documented with all claims fully substantiated. 

	8-9
	Outstanding in meeting requirements: Proposal complies, is convincing and credible. Proposal demonstrates outstanding capability, capacity and experience relevant to, or understanding of, the requirements of the Selection Criteria. Some minor lack of substantiation but the Organisation’s overall claims are supported. 

	6-7
	Adequate in meeting requirements: Proposal complies and is credible but not completely convincing. Proposal demonstrates good capability, capacity and experience, relevant to, or understanding of, the requirements of the Selection Criteria. Organisation’s claims have some gaps. 

	4-5
	Marginal - does not meet requirements but may be adaptable: Proposal has minor omissions. Organisation demonstrates only a marginal capability, capacity and experience relevant to, or understanding of, the requirements of the Selection Criteria. 

	1-3
	Poor - does not meet requirements: Proposal is unconvincing. Proposal has significant flaws in demonstrating the Organisation’s capability, capacity and experience to, or understanding of, the requirements of the Selection Criteria. 





[bookmark: _Toc496014492]Compliance Criteria 

In order for your application to be assessed the following criteria MUST be met:
	COMPLIANCE CRITERIA – AUSTRALIA AWARDS FELLOWSHIPS (HEALTH SECURITY)
	Y/N

	Australian Host Organisation
	

	Is the duration of the fellowship between 10 and 21 calendar days
	

	The Fellowship in Australia commencement dates occur on or between 16 and 30 June 2018
	

	No more than six Fellow per application have been nominated.
	

	The Fellowship activity program includes attendance of the Malaria World Congress in Melbourne, 1-5 July 2018
	

	The Fellowship Application clearly addresses the development priority issue relating to Australia’s objectives to promote health security capacity and strengthening, including combatting drug-resistant malaria in the Greater Mekong Subregion. 
	

	The Fellowship activities occur in Australia and will be completed within the duration of the Fellowship
	

	The Australian Host Organisation is an Australian University, Australian Medical Research Institute or ANCP Accredited NGO
	

	Overseas counterpart organisation
	

	Is the counterpart organisation/s from an eligible country/ies?
	

	The overseas counterpart organisation is NOT an international arm or branch of the Australian organisation (e.g. Australian National University campus based in Dhaka)?
	

	Letters of Support are provided from ALL counterpart organisations and are from those in the Greater Mekong Subregion, specifically: Cambodia, Laos, Myanmar, Thailand and Vietnam, and China (Yunnan Province only).
	

	The name of nominated Fellows on the Letter of Support matches the name nominated Fellows in the application form. The name of nominated Fellows on these documents must match the name on the nominated Fellow’s passport.
	

	The nominated Fellows have confirmed their ability to attend the Fellowship confirmed in the Letter of Support and application.
	



If you answer NO to any of the questions above, your application will be deemed non-compliant and will not be assessed.
NOTES: 
[bookmark: _Toc421714672]If an organisation submits more than one application, only the first compliant application (submitted by time and date) will be assessed.
[bookmark: _Toc496014493]Fellowship management

The Australian Host Organisation is responsible for all aspects of the Fellowship delivery and management, including all official, personal and commercial arrangements (including Fellows’ travel, payment of allowances, health insurance and accommodation).
IMPORTANT AUDIT INFORMATION!

Please note that DFAT Internal Audit Branch conducts a rolling program of audits on the Australia Awards Fellowship program and grant recipients may be selected for audit. The objective of these audits is to provide assurance that grant recipients are complying with their responsibilities for the management of DFAT-funded Australia Awards Fellowships, as defined in the fellowship grant agreement(s) and guidelines. These audits review all aspects of the grant including compliance with the terms of the grant agreement, Activity Completion Reporting, the project acquittal (including co-contribution amounts), project and financial management (including risk management), and fellow management and oversight. It is essential that grant recipients maintain adequate financial systems and records to support accountability and acquittal of project funds.












[bookmark: _Toc421714673][bookmark: _Toc496014494]Funding arrangements 
Grant recipients will be required to sign a legally-binding funding agreement setting out the terms and conditions of the grant and the requirement to provide a completion report and financial acquittal within 45 days of the completion of the Fellowship.
DFAT will enter into either a Grant Agreement Deed or Record of Understanding (RoU) with successful Australian organisations.  The type of agreement with DFAT will vary according to the type of Australian organisation.  
State government agencies, non-government organisations, private companies, higher education providers, research centres, professional associations, etc., will enter into a Grant Agreement Deed with DFAT. 
Grant Agreement Deeds/RoUs include the Activity Proposal and detailed budget for delivery of Fellowship activities, including the timeframe, financial and other responsibilities and obligations of each party.  Grant Agreement Deeds or RoUs must be finalised/signed within 14 days of the date upon which the first draft is forwarded to the successful Australian organisation. 
Grants will usually be disbursed as a single advance payment within 30 days following signing of the Grant Agreement Deed/RoU by both parties, and DFAT receiving a valid tax invoice from the Australian organisation.

NOTE

Any changes to the Activity Proposal in the signed Grant Agreement Deed or RoU, including changes to activities and costs (total Fellowship funds requested cannot be changed), require prior approval from DFAT, and signing a Deed of Amendment  by the DFAT delegate and the organisation.






[bookmark: _Toc421714674]
[bookmark: _Toc496014495]Pre-Departure and Arrival Briefings
[bookmark: _Toc421714675]Australian Host Organisations must ensure that the following briefings are provided to each Fellow:
· [bookmark: _Toc421714676]Before the Fellow leaves their home country, a pre-departure briefing on essential information required for the Fellow to complete their training program in Australia, including advice on living safely in Australia;
· [bookmark: _Toc421714677]Within the first three days of arrival of the Fellow in Australia, an arrival briefing on the Fellow’s obligations as a Fellowship Awardee, including their responsibility to ensure their safety and well-being during their stay in Australia; and
· [bookmark: _Toc421714678]Before the Fellow departs Australia, a departure briefing that seeks the Fellow’s feedback and views on their Fellowship training program.
[bookmark: _Toc421714679]The AHO must document and if requested, be able to provide evidence that these briefings have occurred.

[bookmark: _Toc421714680][bookmark: _Toc496014496]Completion report and funds acquittal 
An Activity Completion Report (ACR) must be submitted to DFAT as specified in the Grant Agreement Deed/RoU (or as otherwise agreed in writing by both parties). 
The ACR requires the Australian Host Organisation, participating Fellows and overseas counterpart organisation(s) to report on the outcomes of the Fellowship.  The ACR includes a financial acquittal pro forma which must be used for acquitting the grant funding including return of unspent grant funds (GST inclusive) and accrued interest. 
Performance history of a Fellowship applicant is an important indicator of value for money.  Please note that the selection panel will consider previous program performance when awarding grant funding 
The ACR, including the financial acquittal, must be submitted via email to health.policy@dfat.gov.au, within 45 days of the end of the Fellowship. Any unspent funds will be returned after the completion of the funding agreement.
AHOs must maintain adequate financial systems capable of accurately capturing and recording project costs.

NOTE

Unspent Fellowship funds and any interest accrued from the funding grant must be returned to DFAT in accordance with the terms set out in the Grant Agreement Deed or RoU.   DFAT is not obligated to provide an invoice for the return of Fellowship program’s unspent funds as the return of unspent funds does not constitute a separate supply.  The return of unspent funds represents an adjustment to the original supply.

[bookmark: _Toc494747924][bookmark: _Toc494747925][bookmark: _Toc494747926][bookmark: _Toc494747927][bookmark: _Toc421714682][bookmark: _Toc496014497]Risk Management
If approved, the Grant Agreement Deed requires funding recipients to consider a number of safeguards such as child protection, anti-terrorism, anti-corruption, work health and safety, fraud control and risk management.   It is expected that AHOs will have a management plan, including management of potential risks and may be required to produce evidence of a risk matrix.
It is expected that Australian Host Organisations ensure they have reasonable measures in place to exercise ‘duty of care’ and ensure the safety and well-being of Fellows during their stay in Australia.  AHOs must notify DFAT of any circumstances that may affect the Fellows’ capacity to successfully complete their Fellowship or if a Fellow fails to comply with any of the conditions detailed in the Fellow’s Acceptance of Award letter of offer. 
AHOs must undertake to use all reasonable efforts to ensure that none of the program funds are used to provide support to individuals or entities associated with terrorism. 
Further information about listed persons and entities is available from the DFAT website. A full list of listed persons and entities is also available from DFAT website.  A register of listed ‘terrorist organisations’ for the purposes of the Commonwealth Criminal Code is available from National Security Australia.

[bookmark: _Toc496014498]Fraud
DFAT takes all possible steps to ensure that Australian Government funds are used appropriately to deliver effective aid and development, and treats all attempted, alleged, detected and suspected fraud seriously.

DFAT defines fraud as dishonestly obtaining a benefit, or causing a loss, by deception or other means.

DFAT has a ‘zero tolerance’ attitude towards any attempts to gain a benefit fraudulently from the Australian Government.  DFAT has the right to vary or reverse any decision regarding an Australia Award made on the basis of incorrect or incomplete information.

[bookmark: SectionSixFour][bookmark: _Visas][bookmark: _Toc421714683][bookmark: _Toc496014499]Visas
All Fellows must travel to Australia on a valid visa supported by DFAT. The Department of Immigration and Border Protection (DIBP) is the Australian agency responsible for visas to enter Australia. 

To ensure visa applicants obtain the most up-to-date information about all aspects of the lodgement and processing of their Student visa (subclass 500) applications, they can be referred to the DIBP website http://www.border.gov.au/Trav/Visa-1/500-

Applications must be lodged online. Visa applicants should allow adequate time for the visa to be processed. DIBP advises that in some circumstances processing of the application may take up to three months if further medical and character assessments are required. Information on medical requirements by country is also available on the DIBP website at: Health examinations 

The length of the visa will be determined by the Fellowship start and end date in Australia. Applicants are expected to leave Australia on the first available/most reasonable flight home on completion of their course. 
DFAT does not provide letters of support for the granting of visas for applicants’ family members. DFAT will, however, provide a letter of support for a carer to accompany a Fellow with disability where required. 
Please note that DFAT staff (in any location) are not available to assist in arranging visas, customs clearances, travel/accommodation bookings or meetings and appointments.

[bookmark: _Toc466459143][bookmark: _Toc466540483][bookmark: _Toc466540648][bookmark: _Toc472945636][bookmark: _Toc472945709][bookmark: _Toc472952059][bookmark: _Toc473102808][bookmark: _Toc473639510][bookmark: _Toc473643923][bookmark: _Toc466459144][bookmark: _Toc466540484][bookmark: _Toc466540649][bookmark: _Toc472945637][bookmark: _Toc472945710][bookmark: _Toc472952060][bookmark: _Toc473102809][bookmark: _Toc473639511][bookmark: _Toc473643924][bookmark: _Toc466459145][bookmark: _Toc466540485][bookmark: _Toc466540650][bookmark: _Toc472945638][bookmark: _Toc472945711][bookmark: _Toc472952061][bookmark: _Toc473102810][bookmark: _Toc473639512][bookmark: _Toc473643925][bookmark: _Toc493516365][bookmark: _Toc494747931][bookmark: _Health_Insurance][bookmark: _Toc496014500] Health Insurance
Australian Host Organisations must maintain adequate arrangements for health insurance for the duration of the Fellow’s stay in Australia as a condition of their visa.  This is by payment of Overseas Student Health Cover (OSHC).  AHOs must purchase OSHC on behalf of the Fellows.  OSHC is offered by five health insurance providers currently subscribed to a Deed of Agreement with the Commonwealth Department of Health.  More information can be found at: Department of Health | Overseas Student Health Cover 

[bookmark: _Toc496014501]Child Protection
DFAT has clear and strict policies in relation to managing and reducing risks of child abuse and child exploitation. 
Fellowship recipients must act in accordance with the DFAT Child Protection Policy principles and sign the Code of Conduct attached to their Acceptance of Award letter of offer.  If a Fellow is involved in a child protection incident in Australia, the Scholarships and Alumni Branch Welfare and Critical Incident Management process applies.  Allegations of child abuse or child exploitation involving a Fellow will be handled in accordance with relevant Australian Commonwealth, State and Territory laws, subject to an order of a Court should an allegation be proven against an awardee, this would result in the termination of the Fellowship and return to their country. 
Child abuse and exploitation includes all types of physical and/or emotional ill-treatment, sexual abuse, neglect, negligence and commercial or other exploitation, which may result in potential or actual harm to a child’s health and welfare.  For more information on DFAT’s Child Protection Policy see: Child Protection.
[bookmark: _Fellows_with_Disability][bookmark: _Toc421714684]Australian Host Organisations must ensure they provide a copy of their DFAT-compliant Child Protection Policy to the Australia Awards Fellowship recipients and ensure they have signed the Child Protection Code of Conduct attached to the Fellows Acceptance of Award letter of offer.  
[bookmark: _Toc496014502]Fellows with Disability
[bookmark: _Toc496014503]Support for people with disability
There are specific strategic goals for the Australian aid program that relate to people with disability and DFAT’s Development for All 2015-2020: Strategy for strengthening disability-inclusive development in Australia’s aid program aims to ensure that people with disability are included in and benefit equally from Australia’s development assistance.
This commitment is fully reflected in Australia Awards Fellowships.  DFAT strives to ensure accessibility for people with disability throughout the Fellowship process from pre-departure activities, the on-fellowship experience, completion and alumni engagement.
DFAT’s aim is that all participants with disability are properly supported to enable their participation on an equal basis with all other participants.
Under Australian law, disability includes physical, intellectual, psychiatric, sensory, neurological and learning disability, physical disfigurement, and the presence in the body of disease-causing organisms.  More information on the Australian definitions of disability and rights of people with disability in Australia is available on the Australian Human Right’s Commission’s website: Disability Rights.

[bookmark: _Toc496014504]Travelling with a carer
Additional assistance may be requested to support Fellows with disability e.g for Fellows who are visually or hearing impaired, or have restrictions on their mobility, or may require a personal assistant/carer or assistive equipment.
DFAT will fund the return travel, visa costs and health cover, accommodation and living allowance for the personal assistants/carers for the period of the Fellowship.

[bookmark: _Toc496014505]Visas for carers
DFAT will provide a letter of support to DIBP confirming that the carer is applying for a visa to support an Australia Awards Fellowship recipient.

[bookmark: _Toc496014506]Other information 
[bookmark: _Toc421714685][bookmark: _Toc496014507]Privacy 
The Privacy Act 1988 governs the handling of personal information by Australian Government agencies.  DFAT’s privacy policy is available on the website at: Privacy.
The Grant Agreement Deed or the Record of Understanding will require the AHO to adhere to the Privacy Act, including compliance with DFAT’s privacy obligations (which may differ from those which the AHO operates under).  The AHO should understand DFAT’s purpose in collecting personal information is to manage the Australia Awards Fellowships program, and the secondary purpose is to keep in touch with the Fellows regarding post-Fellowship activities such as Australia Awards Alumni networking.  The AHO also agrees to advise the Fellows that the Australian Government may produce media releases in Australia and in the Fellow’s home country.  Fellows’ personal information may also be included in DFAT’s hard copy publications and on the internet relating to the Fellowships program or other development activities (including in promotional material).
The AHO agrees to ensure that Fellows consent to DFAT collecting personal information, including sensitive information, about them and using and disclosing that information as necessary, for the purpose noted above.  This includes, but is not limited to, DFAT disclosing information to other government agencies including the Department of Immigration and Border Protection or third parties such as medical practitioners, insurers and managing contractors and sub-contractors if required.
[bookmark: _Toc421714686][bookmark: _Toc496014508]Disclaimer 
The Australian Government will not accept responsibility for any misunderstanding arising from the failure by an applicant to comply with these Guidelines, or arising from any ambiguity, discrepancy or error contained in an application. 
The Australian organisation is responsible for all costs incurred in the preparation and lodgement of their applications. 
[bookmark: _Toc421714687][bookmark: _Toc496014509]False or misleading information 
Applicants should be aware that giving false or misleading information to the Commonwealth is a serious offence under the Criminal Code Act 1995 (Cth). 
Applications may be disregarded, offers revoked or a program terminated if it is the belief of DFAT that false or misleading information has formed a component of an application. 
[bookmark: _Toc421714688][bookmark: _Toc496014510]Conflict of Interest 
The Australian Public Service (APS) Code of Conduct (section 13(7) of the Public Service Act 1999) requires that APS employees disclose, and take reasonable steps to avoid, any conflict of interest (real or apparent) in connection with their APS employment.  It is also in the interests of all employees that the firms and people we do business with are confident that we act in accordance with the Code of Conduct and do not make improper use of information. 
There is also obligation under the Public Service Regulations 1999 on employees not to disclose any information about public business or anything of which the employee has official knowledge and, under the Crimes Act 1914, it is an offence for an employee to publish or communicate such information. 
[bookmark: _Attachment_–_Child]Applicants are required to disclose any conflict of interest that may impact on their application.
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